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IMoJi0:keHme 0 fyxrajaTepuu

1. O6mue moJIoKEeHHsI

1.1. Hacrosiuee TMOJNOXKEHHE OMpPENeicT HazHaueHue, LeJH, 3al1aiy, yHKuMH, Npasa,
OTBETCTBEHHOCTh W OCHOBBI JIeSTeNBHOCTH OyXraaTepuu TOY 510 «barpsHUKOBCKas MIKOJa-
pHTepHAT» (Hanee yupexIeHHE).

1.2. ByxranTepus NOXUHHACTCH HEMOCPEACTBEHHO JUPCKTOPY [IKOJIbI-MHTEPHATA.

13. B cBoeil AeATEIBHOCTH OyxranTepHs PYKOBOJCTBYETCA JIeHCTBYIOLIUM
3aKOHONATEIHCTBOM Poccuiickoit ~ denepanui, HOpMATHBHO-TIPAaBOBEIMA akTaMH M
METOJMYECKMMH ~MarepuaiaMi, pacmpoOCTPAHSIOIUMHACS  Ha JeATeNbHOCTh  OyXralTepHH,
opraHusanuoano-pacnopanmenwbmn JOKyMEHTaMH Camoro yuYpeKIeHHs M HACTOAMMM
TIOJIOKEHUEM.

1.4. JleaTensHOCTh OyxranTepuu ocymIeCTBIsETCS ~ Ha  OCHOBE TeKymero H
NepCIIeKTHBHOTO [UTAHUPOBAHHUS, COUCTAHMA ¢IMHOHAUANASL B PELICHHH BOTPOCOB ciyxeOHOH
JeATENbHOCTH M KOJUIETHanbHOCTH mpu uX OOCYXICHUH, TIepCOHATBHON OTBETCTBEHHOCTH
paGOTHMKOB 33 Ha/UICXKAIICe JICTIOTHEH)E BO3JIOKEHHBIX Ha HHUX JIOJKHOCTHBIX 00sI3aHHOCTEN W
OTJIebHBIX TOPYUeHHil IT1aBHOTO Gyxranrepa. :

1.5. PaGOTHHKE OTAENA HA3HAAIOTCA HA JIOJDKHOCTH U OCBOOOMKAAKOTCA OT 3aHUMAEMBIX
JOJKHOCTEH — MPHUKa30M jupeKTopa  Y4pexacHus B COOTBETCTBHM C  JCHCTBYIOIIAM
3aKOHOIATEIbCTBOM Poccuiickoit Denepalyii. :

1.6. KpammpukanroHHbIC TpeboBaHu, (yHKIMOHANBHBIC 00s3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh pabOTHHUKOB OyxranTepHu periamMeHTHpYIoTCs JOJKHOCTHBIMH
MHCTPYKLMSMH, YTBEPKIaCMBIMH JMPEKTOPOM Y4PEHACHHS.

1.7. ByxranTepuio BO3TIaBIACT [napHbIi Oyxrairep, Ha JODKHOCTB KOTOPOT'O
Ha3HAYAETCS JMILIO, HMEIOIIEEe BBICIICE npo¢ecCHOHAIBHOE (3KOHOMH‘I€CKOC) oOpa3oBaHHE.

1.8.I'naBHbIH OyXrajarep:

- OpranusyeT paboTy 10 [IOCTAHOBKE M BEIACHHUIO GyXrajaTepeKoro ydera yupexJieHus B HeNiX
TOJTy4EHHS 3aMHTEPECOBAHHBIMU BHYTPEHHHMH M BHCIIHHMH [10JIB30BATENSAMH TIONHOH H
JOCTOBEpHOH HH(popManuu O €ro (anchoao-xosaﬁcTBeHHoﬁ JesTenpHOCTH B (pUHAHCOBOM
TIOJIOMKEHHUH.

. @opMupyeT B COOTBETCTBHH ¢ 3aKOHOJATENBCTBOM O GyXraaTepckoM  yqere y4YETHYIO
OJIUTUKY HCXO0Js H3 crieniUKH yCIOBUH XO35iCTBOBAHHS, CTPYKTYPBI, PasMEpOB. oTpacyieBo#
MPUHAUIEKHOCTA U APYTHuX ocobeHHOCTeH JeATCIHBHOCTH y4pexKIeHuUs, I03BOJISIIOLLYIO
CBOEGBPEMEHHO TOJIyHaTh pHbOpMALAIO I [IAHMPOBAHMS, AHAIH3a, KOHTpOJS, OLCHKH
(pUHAHCOBOTO TMOJIOXKCHI 1 pe3yNbTaToOB ACATEILHOCTH yUpEeXKICHUS.

- Bosrnasnsiet paboTy:

110 MOJTOTOBKE M YTBEPIKACHHIO pabodero miaHa cyeToB GyXranTepcKkoro yuera, coZIepIKaIero
CHHTETHYECKHE W QHAIMTHHECKHC cuyera, (opM MEPBUIHBIX Y4ETHBIX ~HOKYMCHTOB.
NpUMEHACMBIX JUIA odhopMICHUA X034HCTBEHHBIX onepauuii, popM BHYTpPEHHEH GyXranTepcKoi
OTYETHOCTH;




110 06ECTIeUeHHIO IOPS/IKA [POBE/ICHHS] HHBEHTAPU3AIMK U OLCHKH HMYIIECTBA U 0053aTeNbCTB;
[0 OpPraHM3alMM CHCTEMbl BHYTPEHHEro KOHTPOIs 3a MPaBHIBHOCTHIO oopmIIeHHS
XO3SHCTBEHHBIX OTEpAlHii, COOMONCHAEM TOPSIIKA JOKyMEHTO000POTa, TEXHOIOTHH 00paboTKH
yueTHO# HH(OPMAIIMH ¥ €€ 3aLUUTHI OT HECAHKIIMOHUPOBAHHOTO 10CTyIa.

- PyxoBomuT ¢opMupoBaHHEM HHPOPMALMOHHOH CHCTEMBI Oyxrajirepckoro ydera H
OTYETHOCTH B COOTBETCTBHH ¢ TpeOOBaHUSAMH OyXTajJTepCKOro, HajaoroBoro, CTaTHCTHYECKOro U
YIpaBJIEHYEeCKOro ydera, OOecrmeuuBacT IpElOCTaBICHHE HEOOXO0MMMOM  OyXranTepcKoi
MH(pOPMAIMK BHYTPEHHUM U BHEIIHHM IOJIb30BATE/ISIM.

- OGecreuynBaeT CBOEBPEMEHHOE M TOYHOE OTPAXKEHME Ha CYeTax OyXrajirepckoro yd4era
XO35HCTBEHHBIX OIEpaNuii, JBIXEHHS aKTUBOB, (OPMHPOBaHMS JOXOAO0B H PacXol0B,
BBINIOJIHEHHS 00513aTEIbCTB.

- O6ecmeynBaeT KOHTPOJIb 32 COOMOICHHEM NOpsiKa OPOPMIICHHS NEPBUYHBIX YICTHBIX
JIOKYMEHTOB.

- OGecreumBaeT: CBOGBPEMEHHOE IEPedlCIeHHe HAlOoroB u CcOOpoB B (benepanbHbIi.
perHoHaNbHBIA ¥ MECTHBIH GIO/KETHI, CTPaXOBBIX B3HOCOB B rOCYIapCTBEHHEIC BHEOIOKETHBIE
conpanbHble (GOHMIBL, MUIaTeXell B KpeOUTHBIC OpraHM3alMH, CPEACTB Ha (GuHaHCHPOBAHHE
KANUTATBHBIX BIOYKEHHit; KOHTPOIb 32 pacXojoBaHHeM (OHIA OmIaThl TPyAa YYpeKACHHCM H
NpABAIBHOCTBIO PAcyeroB IO OIjaTe TpyAa PaOOTHMKOB, NPOBEICHHEM HHBEHTapU3aLui.
NOpSIKOM ~ BEIEHHs OyXranrepckoro —ydera, OTHYETHOCTH, a Takke IPOBEACHHCM
JIOKYMEHTAITbHBIX PEBU3HUI B yIPEKICHHH.

- ObGecrieunBaeT COCTaBJieHME OTYeTa 00 HCIOJHEHMH IUIaHa (uHACOBO-X03AHCTBEHHOM
JeSTeTbHOCTH, MOATOTOBKY HEOOXOIMMOM OyXraiTepckoi M CTATHCTHYECKOH OTYETHOCTH,
TIpe/ICTABJIEHHE UX B YCTAHOBJIEHHOM MOPS/IKE B COOTBETCTBYIOLIHE OPraHBl.

- PykoBoauT pabOTHHKaMH OyXrauTepHu.

1.9. B mepHom OTCYTCTBHS TJaBHOro Oyxrairepa €ro 00s3aHHOCTH HCIIOJHAET
Ha3HAYEHHBIH NPUKA30M JUPEKTOpa yUpEKACHUA Jpyro# Oyxranrep. ;

1.10. Byxrantepusi OCYLIECTBIISET CBOIO JEATENBHOCTD BO B3aMMOJICHCTBHHU C JIPYTHMH
cnyk0aMi  yUpexKIeHHs, a TaKKe B Ipeaenax cBOell KOMIIETEHIMH CO CTOPOHHHMH
OpraHu3aIHsIMH.

1.11. 3a HeHamleXaliee HCIOTHEHHE JOJDKHOCTHBIX OOfA3aHHOCTEH M HapyIIeHHE
TPYOBOH JMCLMIUIMHEI PabOTHHUKH OyXranTepun HECYT OTBETCTBEHHOCTh B MOPAIKE,
TpeayCMOTPEHHOM JEHCTBYIOIINM 3aKOHOATCIECTBOM.

1.13. Hacrosmee mNOJOXeHWe, CTPYKTypa H INTATHOE paclucaHue OyXralTepun
YTBEPIKIAIOTCS ITUPEKTOPOM.

2. OcHoBHBbIE 32a4H OyXrajTepuH

2.1. ®opMHUpOBaHHE MONHOM H JOCTOBEPHOH HHPOPMAIMH O JESTENBHOCTH YUPEHICHHA |
¥ €ro HMYIIECTBEHHOM MOJIOXKEHHH, HEOOXOIMMOH BHYTPEHHUM I10JIE30BATENAM OyxranTepcKou
OTYETHOCTH - PYKOBOIHUTENSM, YYPEAMTENsM, YJacTHHKaM H coOCTBEHHHKAM HMYIIECTBA
yUpeXKIEeHHS, a TAKKe BHENIHMM - HHBECTOpaM, KpeIuTopaM M JApyriM [0JTb30BaTENISAIM
OyXxraaTepckoi OTYETHOCTH.

22. O6ecrieuenue uHpopMmaimeil, HEOOXOOUMOH BHYTPEHHHM M  BHCIIHHM
T10JI30BATENSAM OyXTanTepCKOi OTYETHOCTH JULA KOHTPOJIS 32 co0MIOIEHHEM 3aKOHOIATEIbCTBA
Poccuiickoii ®eeparii IpU OCYLIECTBICHHH yUPEKACHHEM XO3AHCTBEHHBIX omepanuii U MX
11e71ec000Pa3HOCTHIO, HATHYAEM U JBIKCHHEM HMYIICCTBA H 00513aTENBCTB, MCIOIb30BAaHUEM
MaTepHaNbHBIX, TPYAOBBIX H (MHAHCOBBIX PECYPCOB B COOTBETCTBHM C YTBEPIKICHHBIMH
HOpMaMH, HOpMaTHBaMH U ILIaHOM (HHAHCOBO-X03AHCTBEHHO# ACATEIbHOCTH.




2.3. [penoTBpalieHHe OTPHLATENBHBIX PE3YIbTATOB XO3AHCTBEHHOMN AEATEIBHOCTH YUPEKIACHHS
¥ BBISIBJICHHE BHYTPHXO3sHCTBEHHBIX PE3EPBOB 00SCTICUCHHUS €r0 ¢uHAHCOBOH yCTOHYHUBOCTH.

3. OcHoBHbIe GPYHKIHH OyXrajrepHu

3.1. ®opMHpPOBaHKE YISTHOH MOJTUTHKA B COOTBETCTBUM C 3aKOHOJATEILCTBOM O
GyXrajiTepcKoM ydeTe ¥ HCXONs U3 CTPYKTYPhI 1 ocobenrocteit nesrensHocTi IOV S0
«BarpsHUKOBCKAs IIKOIa-HHTEPHATY, HEOOXOMUMOCTH obecneuenus ero (pUHAHCOBOH
YCTOWYHBOCTH.

32, Pabora MO TOATOTOBKE M NPHHATHIO pabo4ero miaHa C4eToB, HOpM NEPBHYHBIX
YYETHBIX JIOKyMEHTOB, IPHMEHSEMBIX JUTs ODOPMICHUS XO3SIMCTBEHHBIX ONEpanui, o KOTOPEIM
He NPeIyCMOTPEHBI THIIOBBIE QOPMBIL.

3.3. PaspaboTka GopM TOKyMEHTOB BHYTPEHHEH OyXraaTepcKoi OTYETHOCTH.

3.4.06ecneueHne NOpsIKa NPOBEICHHS HHBEHTAPH3aLMH.

3.5. KoHTpois 3a IPOBEICHUEM XO3SHCTBEHHBIX OTepaLUH.

3.6. OGecrieyenne coBIIONEHUs TEXHOIOrHH 00paboTku OyxXranrepekoi uHpopMaluH U
nopsiKa JOKyMeHTo000poTa.

3.7. ®opMupoBaHHE H CBOEBPEMEHHOE IIPEIOCTABICHHE MOJHOX ¥ JIOCTOBEPHOM
Gyxrantepckoil HHQOPMAIMK O AESTENPHOCTH YUIPEX/ICHHS, €ro HMYILIECTBEHHOTO TOJIOJKEHHUH,
JI0XO0JIax ¥ pacxojax.

3.8. Pa3spaGoTka M OCYLIECTBICHHE MEDONPHATHH, HANPABICHHBIX HA YyKPEIUICHHC
¢uHAHCOBON MMCIMILIMHBL.

3.9. Vuer HWMymIecTBa, 0OSA3aTENLCTB M XO3AHCTBEHHBIX orepanuii, MOCTYIAIOUIMX
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX LICHHOCTEH  ICHEIKHBIX CPE/ICTB.

3.10. CBoeBpeMEHHOE OTpPaKCHHE Ha CYeTax GyXrajaTepckoro ydera ONeEpalHii,
CBS3AHHBIX C JBHYKEHHEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPHANBHBIX LEHHOCTEH 1 IEHEKHBIX
CPEnCTB.

3.11. CBOEBpEMEHHOE U IIPaBUIbHOE OPOPMIICHHE JOKYMEHTOB.

3.12. OBecnedenne pacyeToB Mo 3apaboTHO# miare.

3.13. IlpaBuibHOE HAYHMCIEHHE W NMEPEYHCIICHHE HAJIOroB M cbopoB B (heepabHbIH,
PerHOHAILHBIN U MECTHBIN OIOJUKETHI, CTPaXOBBIX B3HOCOB B rOCy/IapCTBEHHbIEC BHEOIO/UKETHBIC
conpanbHble (QOHABL, IUIaTeXxel B OAHKOBCKHE YYPEXKACHHS, CPEACTB Ha (rHAHCHPOBAHUE
KalMTAIBHBIX BIOKEHHH. ;

3.14. YuacTHe B IPOBEIEHMH SKOHOMHYECKOrO aHanusa X035 cTBEHHO-(PUHAHCOBOM
JeATETBHOCTH YUYPEeXIEHHS MO0 NAHHEIM OyXranTepckoro ydera M OTYeTHOCTH B LEILIX
BBISIBJICHHS BHYTPHXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHHS MOTEPh M HENPOH3BOJCTBEHHBIX
3aTpar.

3.15. TlpunstHe Mep HO NPEAYNPEKIACHHUIO HENOCTa4, HE3aKOHHOTO pacxo/l0BaHus
JEHE)KHBIX CPEACTB M TOBApHO-MATEPHATBHBIX LEHHOCTEH, HapyleHui (HHAHCOBOTO H
XO0351{CTBEHHOTO 3aKOHO/IaTE/ILCTBA.

3.16. Yuactue B ODOPMIEHMH MAaTepHAJOB MO HENOCTayaM M XHUIICHHAM JCHEKHBIX
CpEACTB M TOBApHO-MATEpUAIBHBIX LEHHOCTEH, mepeiaia B HEOOXOMMMBIX CIy4asx ITHX
MATEepHAIIOB B CIIEJICTBEHHbIE U Cy/eOHBIC OPraHbl.

3.17. O6ecrneyenre CTPOroro coOmrofeHus (UHAHCOBOH MUCUMIUIAHEL, 3aKOHHOCTH
CIIUCAHMS CO CYETOB GYXTaITepCKOro y4era HelocTad, eOMTOPCKOH 3a10/KCHHOCTH M IPYTHX
T0Teph, COXPAHHOCTH OYXTalTepCKHX JTOKYMEHTOB.

3.18. CocTapieHne GamaHca U ONMEPATHBHBIX CBOIHBIX OTYETOB O IOXOJaX M pacxoiax
CpeiCTB, JpYyroil Oyxranrepckodl H CTATHCTHYECKON OTYETHOCTH, IPENOCTaBICHHE HX B
YCTaHOBJIEHHOM ITIOPSIKE B COOTBETCTBYIOIME OpraHblL.

3.19. PaccMOTpeHHME W MOANMCAHHE IJIaBHBIM OyXraiTepoM JOKYMCHTOB, CIyXamiux
OCHOBaHHEM JUTS IPHEMKH H BBIIAUH JIEHEKHBIX CPEJICTB U TOBAPHO-MATCPHAILHBIX LIEHHOCTEH,




a TAKJK€ pacYeTHRIX 06$I3aTCJIbCTB.

4. lIpaBa Oyxranrepun

4.1. Tpe6opats ot pabotuukos 'OV 510 «barpsaukoBckas IIKOa-UHTEPHATY PHHATHS

4.2. BHOCHTB npetoxkenns PYKOBOACTBY opranusauum o npusieyenuy K MarepuaibHoi

Ha Oyxrantepuio.

- Cobmonenue paGotuukamu Oyxrantepuu TIPOM3BOACTBEHHOI U TPy 0BOf JAUCIHHILTHHBL

- Opranuzanuo B Oyxranrepun oneparusHoii 1 Ka4€CTBEHHOH MOArOTOBKH JIOKYMEHTOB,
BC/ICHHE I€I0NPOU3BO/ICTBA B COOTBETCTBHY C ACHCTBYIOIMMY NpaBuIamMy u HHCTPYKIHSAMH.

- Obecneyenue COXPaHHOCTH HMYINECTBA, HAXOASIIErocy B Oyxranrepun u cobmonenue NIPaBUJT
[I0’kapHOi# 6e3omacHoCTH.

NIPHUKA30B, HHCTPYKIIMIA, TIOTIOKEHHI ¥ apyrux JHOKYMEHTOB,
- CaoeBpemennoe OCYIICCTBICHHE KOPPEKTHPYIOMHMX TIPERYNPEXNAIOMHNX eHCTBHIA,
PACIpOCTPAHSIONINXCS HA NeSTeTbHOCTS Oyxrantepun.

5.3. OtBercTBeHHOCTS APYruX paGoTHUKOB Oyxranrepun YCTaHaB/IuBaeTcy
COOTBETCTBYIOMHMH HHCTPYKIHAMH.
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